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23 June 2026

DIVISION MEMORANDUM
No. 13X s. 2026

NOTICE OF VACANT ADMINISTRATIVE OFFICER II (AO | ) POSITIONS IN
VARIOUS SCHOOLS OF SCHOOLS DIVISION OF BENGUET

TO: OIC-Assistant Schools Division Superintendent
Chief Education Superviscors, CID and SGOD
Public Schools District Supervisors/In-charge
Elementary and Secondary School Heads
All Others Concerned

1. This is to inform all qualified and interested applicants of the vacant Administrative
Officer I positions in various schools of Schools Division of Benguet.

2. Interested qualified applicants, regardless of sex, civil status, disability, religion,
ethnicity, or political affiliation (Equal Employment Opportunity Principle-EEOP} are
encouraged to submit their documents addressed to:

CARMEL F. MERIS
Assistant Schools Division Superintendent
Officer-in-Charge
Office of the Schools Division Superintendent

3. The basic  qualifications and documentary requirements are provided in Enclosure
No. 1.
4, Applicants are required to submit one {1} set of application documents, properly

arranged, labeled with ear tabs/tags, and fastened in a long folder (not a clear book), following
the prescribed order of the documentary requirements, to the District/School identified as the
place of assignment in the published vacant position on or before July 6, 2026, at 5:00 p.m.
Applications received beyond the deadline or with incomplete documentary requirements shall
not be accepted.

5. Applicants who failed to submit complete mandatory requirements {Items a to § )
on the set deadline indicated herein shall not be included in the pool of official applicants
{Refer to DepEd Order No. 7 s. 2023, Division Memorandum 94 s. 2024- Implementation of the
Internal Guidelines on Recruitment, Selection, and Appointment in Relation to DepEd Order
No. 7 5. 2023 in the Schools Division of Benguet and DepEd Order 21, 2024). Additional
documents for submission after the deadline will not be accepted/considered.

6. Wide dissemination of this Memorandum is enjoined.
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Address: Wangal, La Trinidad, Banguet
Telephone Number: (074) 422-6570
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! KEY RESULT ARENS - DUTIES AND RESPONSINILITIES

& Prepare and subest HR - Telstid repoets o sChood head™HRMO
¢. Coordnaie regubsly with the HRMO in the mplernenisbon of HR policess and gusdeiines

ard othed SChal requests 1oF SO0 pef sonnel,

a Facistate procuromont of Supplcs, materws, coupmont, coc of tae school bared an apprond SIP/ALR o
2% duecind by the «chool hoad

N 3 secored (aciily,

€. Krop an upddnd meertory of o1 supnbey matenais, sgupmont, loxtbool, and athey vwming resource
e

and non-teachng paronno of the schoo
£ Propann and submd reparts on ! ropeny accourdadaty of the wwhod.

a. Aaani the school head o the prepsasbon of School Form 7 (SF Tosding of ieachers.

b Assnt the whoot planning seam in the propuation of SIEVAR

C  Provile general Admavsll Abve Support 1o School head and leachers He reproduction of keatnry)
meeefinh,. enaokhng of reporty. propewatan ol dorumaorTs. o,

4 Putiom oty funcbom s moy be asagmed by the School Hoay,

B) AsSs e School Head on the preperaban of mie Tolown g documens such 85 bt n imded o
» Canh diabur woment rognter

s Authonty to cobit/creast account

s | IGUGHHON IRPOrts NCLKING <Lpportng docaumncnis

P For lUs sswist Bhe Schoot Head on the preparetan of reured repons from COA. DBM, and othe ! onee sagh
DO IS

) Faoate submysson of ail hrancal documents 10 e SOC 20'r bank, f necassary
) Prowvde ssantance 19 other financial related task of the Schaol Head

2} Pevfom other functions a4 may be assgned by the School Head

DOCUMENTARY REQUIREMENTS

il

k)

Page3of 3

Letter of intent addressed to the Head of Office;

Duly accomplished PDS (CS Form No. 212, Revised 2025) with Work Experience
Sheet,

Photocopy of valid and updated PRC lcense ID; if applicable

Photocopy of Certificate of Eligibility/Certificate of Report of Rating (PRC); if
applicable

Photocopy of scholastic/academic record such as but not limited to Transcript of
Records (TOR) and Diploma, including completion of graduate and post-graduate
units/degrees, if available

Photocopy of Certificate/s of Training,

Photocopy of updated and duly signed Service Record;

Photocopy of latest appointment; _

Photocopy of Performance Rating covering one (1) year complete performance rating
period acquired in the current or latest position prior to the date of submission
(DepEd Order 21, s. 2024];

Checklist of Requirements and Omnibus Sworn Statement on the Certification on
the Authenticity and Veracity {CAV) of the documents submitted and Data Privacy
Consent Form pursuant to RA No. 10173 (Data Privacy Act of 2012). This is available
via link provided https://bit.ly/omnibus-checklist and shall be required to be
sworn before any public officer authorized to administer oath pursuant to Book I,
Chapter 10, Section 41 of EQ 292, as amended by RA No. 6733 and further amended
by RA 10755.

Other documents as may be required by the HRMPSB for comparative assessment
such as Means of verification (MOVs) showing Outstanding Accomplishments,
Application of Education, Application of Learning and Development reckoned from
the date of last issuance of appointment. And Photocopy of the Performance Rating
obtained from the relevant work experience, if the performance rating in item j is not
relevant to the position to filled. All photocopies of documents should be
authenticated.

Address: Wangal, La Trinidad, Benguet
Telephone Number: {074} 422-6570

email: benguet@deped.gov.ph Twaseass

Facdhate subrminsion and appiovil Uy the 505 of Permnil 10 Stuty'Practe of Prolesson. Auhority 10 Traved,

b Emuro that supphet, M¥eroh. SQUPMON, XHooks, InNd other IearTing rSOUrCo MAtONAls ary stored property

d  hauc wpphes. matab. equment. lexdbooks, and ohe loarning (cuource mRated b 10 feguensling teachmng

Facebaak Page: DepEd Tayo Benguet



CF Form o 4
Piplyged KI5

To: GWIL SERYICE COMMSIIIN (C3C)

Wt harlry roquesi the publication (n the CSC Jaob Portal of ta inliowing vacant postiona, which ars authartzmd to be ilsd ot te DEPARTMENT OF EDUCATION:

Fapublc

Aag o

ol the Phikppinas
DEPARTMENT OF EDUCATION

of Yacar f N

Posltion Tiie Salary

ey PIATOLATRIUNE: |t | M By Educson | Traint g 'Jlm.!xﬂ..
! u.r»hﬂﬂ:n-!:ﬂinﬁ oghoﬂuﬁﬂoqu. 1,705.00 | Beohalors u.u.._an__:__nlu. to the ne .

w&ﬁﬁﬂh«hﬁiﬂn onun.% 31,708.00 Eﬂwe-r to the one .

Ml% ol osnﬂuwouﬂhu.»owﬂo & a1,708.00 | Bechelars u.u..wo_.i.a-u» to the one Recquired

%ﬁo& oﬂw.wn..o.gunﬂwoﬂ 1,708.00 u&ﬂ.u b thi e Roqulred

_M% :“Eu!. ogﬁowogaﬂ. uuuuu og | Bachelors EJH. relevant to the Required

g | ORISR O[S p—

S | oI Oy P R

S | R Pr————

ua%w.ﬂsn goﬁu.!ﬂﬂo e 708,00 | Bachelors u.uﬂearﬂu the e

MRFMWH“_EN”_.R? 3% aaaaa oo | Bchelors u..uu._ﬂﬂ..._-nlh to the o

w %ﬁqﬂa onuvnwﬂummwo.wﬂa_.u. 1,708.00 | Bechelors u.i.n.u relevant to the vae Requlzed

il B~ S e e————

MR?M_H._%.WH%-BE O 010008 1,708.00 | Bacbelors uonﬂ.u!qiu to the N

N% OHEC-DECEB-ADOF2 1 708.00 | BecBelor Degree relevent to the -

Ocor 1) 0O1A-2026 ' ol




Peaitlon Tite Swlwry/ ||_I|
No ﬁ-iﬁhzt‘ H Plantilla Ram Mo, ...Mﬂu-&. Monthly Balary Educatie Tralning Exporionce | Eiigibl xty o“ﬂﬂ_uc.“o-ﬂo_oqv aaaaaaaaaa merrt
ﬁlﬂwﬂﬂo& ougﬂ. 708.60 EJEEEE © Baquired one Requized gﬂaﬂ?ﬁlﬁ BDO Benguat - Bantes
%ﬂ“ﬂuﬂ Ea“ﬂ”ﬁ.n%a o oo | Bachel uon.woﬂ ne Roquired ons Required % wo..%sa ﬁ”ﬁwﬂﬁ
..% uwsﬂﬂu onam.-_woﬂu.nawﬂu!. os.00 | Bachelars u._ﬁ..ﬂr relevant to the None Requlred ne Roqulred vzﬂ-aﬂzwahaﬂei 8DO Banguat - Bokod
%cﬂl = O noOF3- 708.00 Eu_ah. to the Nemo Required oms Requilred ?u%
ﬁ%ﬁ o AOra: 08.00 u..ﬁﬂr to Boe Require ons Required Equ% A peaguet - Lin
ﬂ%ﬂa OfEC DRCAn-ADOr3- 21,708.00 _....n..ﬂ._. to the Note Roquired Roquired ..B_mmﬁ um..
Jl%cﬂaﬁn OAEC DA ADOra 08.00 u-n.._a... to the Hons Reqalre ne Required ghﬁuﬁ uo.ohan
m%zﬂl - Qmwﬁ-%ru_w-rbuiﬂb!. 708,00 u..ﬁ._ohu tto Roquired ne Roquired Hu”aloﬂm.mwa E“E wer
W% Offices OSEC.DECAB-ADOF. ros.on | Béchelors uon.”_ﬂ_.are:un 1o the None Required arie Required ?ﬁzﬁ”ﬂaﬁ 8DO Betguot - Bangao
ﬁ% g&ﬂunwwl.sﬁ_woﬂ. 708.00 u.ﬁ“ﬂ. ant to th e Requlred one Requlred ?e.ﬁﬁn“% Ewmnuh”“m-wws
25 %ﬂn& O s TOK.00 Uoﬁ.ﬂ«w t to the e Required one Required waﬂarg__.éiuﬂunﬁa ot
26 %&Bﬁ ouun.nwmm-_ah-.bmiuoﬂ. o800 | Bechelocs u.eﬂ.i—._g to the ane Required one Requlred v..n.mmoﬂaﬁ!_ wu%ﬂﬁﬁor
27 %ﬁ“ﬂa& OBRC DECSE-ADOF3- 708.00 uon.ﬂw the one Raquired ons Required % ot -
28 %ﬁs onunw&ﬂmh.uoﬂoﬂ. 21,708.00 | B* u._ﬂ.__.n the one Required ne Required guﬂin a .ou
20 ﬁ%ﬁ ounﬂmwﬂn%wnbuﬂoﬂ. 21,T08.00 U_.n.._sh.. . the ane Requlred ne Required ?ﬁﬁn.““h. ..i Socan _
30 %ﬂ”ﬂg e -Anara- 03,00 | Bachelors u-nﬂm.iriu. to tha one Required None Roquired Emom_.m.n “mﬂi sw.uo.n-hu-ﬂnpﬂn””u
4 %&E Euﬂoqﬂﬂ%ﬂ.ﬁg 1,708.00 u.ﬁﬂv 4 o Required ane Raquired ?mml!m;ﬂo“aﬁ nuoo.uhnunhhmdnnﬁ..
32 %ﬂﬂg i onﬂ% 1,708.00 | Bachelos uon.ﬂ“__g to the ne Requlred None Haquirea %ﬁ ﬂ”ﬁhﬂ.ﬁﬂﬂﬂrﬁ
_____ Levsl Riigihility




QualMication Standardy

Poultion Salary!
{Parenthstical Tithe, lanti| Ne. oty Pay | Mcnthly Salary rmamt
pirisge B o P Educaon |  Training Expart Exglbitty ns._.“..hu..._n_uﬁ_. Place of Assign
ap
Administrative Officer WO BENQEeT - |
OSEC-DECSS-ADOFA- Bachel 1 to the Curecr Borvice .
29 Min.._w_.tn.-nﬂ e A 1 31,708.00 .u.ﬁw..ﬂ Fone Required None Roquired Profesaianal / Becond wA aﬂhﬂ&n L. Altign .
Moar Leval Eligibliity formerty Slmps
bﬂhﬂh?ﬂiﬁdﬂ_ﬂuﬂban OSEC.DECSB-ADOF3- " 21,708.00 Bachelors D 1 to the Carear Barvice uUOI-“..nnoﬁ.
° .Eu_ S0OB-2026 STOB. T Job Fone Required Fons Roqulred FProfesalonal / Socond NiA Lawignan Elemantary
Meex Lovel Rliginhility Behocl
NEHB_-I!E.M-“E R Dugree rel t to the Carper Barvice
m % nnuooooqu.uﬂu.suﬁuqﬁ + 31,708.00 prd None Esquired Nons Requized Professional / Second . [|ADO u.hﬂ“ - Tapsan
Levsl Kligibility Elem Sohool
Mnﬂgnzdo:”g o r2- n 21.708.00 | Becbel 1 % to the Coarwer Service
n _ZEE: wtra Eognﬂuiuﬂno X U.ﬂ..a.av Hone Roguired None Required Professional / Second KA [8DO Beaimet - Adacay
ffices Level Eligintity
Admlnistrative Ofcor
OBEC-DECAB-ADOFE- sl ) ]
37 tive B Deogrea ant to the Carver Servics
Sn!..__rci o 1 81,708.00 o Noma Required Fone Roqulred Professiozal / Becand N/A spo e
Officer Levs] Rligihitity Caynpes Bo.
mnsu&nz-mqvﬂﬂs 08TC.DECEB-ADOFI. 1,708.00 | BRchelors Degree relevant to the Carsar Sorvice BDO Bexguet, -
EB.-—._EE- S0042-2026 ,TO8, Job Mone Requirsd None Roquired Professional / S8econd KfA Eapangan Central
Officer Level KligibiHity School
Administrative OfMicer Ca Bervi
I (Administeative O s aDOT2 708.00 Dagree the None Required SO0 Bengust -
= 2096 Jab Roy! Nooe Requined Professlonal / Becond NiA Bo. Gch.
Officer Lovel Eligibility Foagayan Bo.
Administeative Office
OBKC-DECRB-ADOFIZ- Bachslors Degres relrwms Corsar Barvice
o t to the
_EB_.._EE.:# POt 1 31,708.00 et None Required Nons Requirsd FProfisetonal / Sscond 17 axe Rty
Administrative Offices —
A vttt OSEC-DECSB-ADOPS- | . 21.708.00 | Bacbalons Dogree relevant to the o Career Bervice &DO
OO PE-2028 jo Roqulrod Wone Required Professlonal / Becond HiA EW“.“”M—.- VUbad
Officar Levs] Bligibility -
a H_E-Es TS Omfict | OSEC-DECEB-ADOF2- 1 21.408.00 | Bacbelars Degree ralevant to the Carser Bervice
: o00ar 2000 Jrus, b None Rsquired Naoe Required Profesaional / Becand B/A BDO Honguet - Gusal
Officer Lovel Elighility Barrio Bchoal
Admipistrative Officer
P o s cunn.vnnnwuﬂﬂo-u. 1 31, 708,00 | Bachelors Degree relevant to the None Carser Bervice ADO Benguet -
Es SO0 Job Eaquired Noow Requlred Professional / Becond LI it cs
Admindstrative Officer OREC Carear l._a”u
44 | (Admiristentive COBCHBADOF: | ;| 5y g oo | Bachelors Degros relovaxt to the None Requlrod n Bo 8D0 Benguet -
_____ ob one Requlred Professional / Second H/A g uunua..
- _mn.nb_rﬂumqonﬂmnoa OGEC-DECAB-ADOF 1.708.0¢ | Bachelors Degres relevan Carser Horvice
E__ ntra bt 708, ob Required one Required Profsssional / Becund 8D0 u.ﬁ-umn - Saddle
Officer Level Eligibility
Administrative Officer
R e OHEC-DECSB-ABOYL- Bachelors Degroe relevant to the Carear Bervioe
oh%:ﬂ ooaaan 1,708.00 b one Requlred & Reguired Professional / Bacond B0 Benguat - Tebleo
Leval Kligihility Basrlo Bohaal
a7 ngﬂima Wcﬂ_oo.. OREC-DECSE-ADOFI- 708.00 » Degros rel the Career Service
_...855-5._ e ol None Required None Required Profeasional / Bocond w/a  |5PO Bengust-Bineay
Offteer Level Eligihiilty
- mﬁgﬂszqﬂn ”_wnuon OSEC-DECAB-ADOFS o8.00 D the Careas Barvice
n EB.ME- A .Jsov Neme Bequired None Required Profeasional / Becond n/A ﬁnﬂnﬁ! e t-
fficer Level Siigibility
Mhﬁlhﬂntﬁ B“u.oﬂ_onn OBEC-DRCHE-ADOFS- 708,00 the Career Bervice BDO Bengust -
Eﬂ__n_h_hﬂ.l G0048.202 . bt Job Rone Haqnired None Hequired FProfessiopal / Second NjA Lamtang Elementary
Administrative Officer Lavel Zligihility School
- e OBEC-DECSB-ADOF3- 705,00 u Dogroe the Carcer Sarvice
OBE: . Q0049203 X Job one Requlre ons Requlred Profeszipnal / Second SD0 Beaguat - Lanut
Level Eligfhility ES




PlartiEa kem No. Job! Pay | Menthly Salary

Grads
BCHB-ADOF2-
{Admintsteative Oﬂﬂ.ﬂh.“-ﬂwauﬁn 1 1,705.00 Bachelors Degree roleveat to the
Level Eligibility
Administrative Officer
T (Administeative ORECDECSB-ADOF2- 1 H.QQSEEE?SEE Professional / 8
<] L 00-20%6 Lavel Eligihility
Adninisteative Otfice DEEC.DECSB-ADOFL
II (Administrative POOI-20T6 11 1, TO8.00 Profsssional / Bacon
I Leve! Eligibility
Administrative Ofice
ECAB-ADOF2- -
T (Administrative oB5ECD A 1.708.00 Professional / Becand 8P0 Beaguet - Cacw

D
Officer 1
Administrative Officer | ape pyean.Anora D 800 Benguct - Mo
85 |O (Administrative o0087.2096 .708.00 A Professional / Second it
1 Level Rligibitity
Administrative Officer
58 |0 {Adminlstrwtive e | 11 | aures o0 ol Profesalonal / Second 8D Denguat - Suyoc
I Level Btigibliity
|Administrative Officer
ST | {Administrative oauoeooﬂgl.uo.ﬁﬂowu uuuuu 00 Dagr e Professional / Becond BDC Bengast - Tanog
Officer I Leve: Rligibility
Administrative Office: r
5 |5 o O8BCOECSB-ADOF 23,705.00 u-ur-_o:uﬂﬂ.ﬂ.a_qiu to th Profusstons | Becoad 8O Bangust - Axin
Officer 1) Level Rligibility
Administrative Officer
I i OSEC.DBCEBADOP- 1,705.00 | BAchelors u&.ﬂw%_.n to the Pra pi
Officer 1| 2004 Lovel Eligibitity
Administrative Officer
80 |T (Administrative Rt irepvanil 1.708.00 Professional / Hecond
] Level Eligihitity
Admintstrative Office,
&1 |1 (Admint i Owﬂﬂ.uun_wnﬂ.bﬂnu!n. »OB.O0 Bacholors Dogroe ralevmmt to th Professional / Becoad DO Benguet - Labnoy
I Leve] Biigibility
02 OSEC.DECHB-ADOFS-

Administrative Dfficer
P thve o E?Uoﬂoavs to tha Professicnat f & B0 Banguwet - Ligs:

{Adeninistra E3-2026 Level Eligibility
Admivistrative Officer
11 (Admiistoative OAECORCAB-ADOF2- 1,708.00 p Professionsl / Becond

Level Eligibitity
Admigisrative Office:
BEC-DECERB-ADOFI- Bachelors Degres relevant to the ADD Banguwet - Taloy

R {Adminlatrative PODY1-2026 1,708.00 Professinnal { Becon Norte X3

T |3 & | ® | B

Administrative Officer
i !
O 1 S0 133026 Level Eligibdlity
Administrative OMcer
OBEC-DECAB-ADOYA- Bachalors Degres relevant to the
b eosea0ze | 31 | 3LTO 00 ob Profesgional / Becond




Cualfieation Stand,

(Parenthetical Tiie, [
ppBeabls) tartilla Rom No. Pay | Monthty Salary
Admint il e
s | oo | T e ————————— - EbaibiRy omrea
Officer I S0062-2026 ,T08.00 | Bachelors U.JS relevant to the applicable)
Adminizstrative Officer 0! Eaquirsd Requl Career Sorvice -
O {Administrative OSEC-DECSB-ADOF2- - E_E& / focon Pangablan Elementary
Offiver 1 S0080-2036 708,00 | Bachelors u..a.._uu.r ralevant to tha Bligibility
Administrative Officer ne Required one Required Tan.u..;aa&
T (Administrative OBBC-DECEE-ADOF2- - ssalonal / Becand Marcelp
OMioer 1) $0081.2026 170800 | P u.awnr the Level Bligibility Marquez FHS
Adminiutyative Office ons Required Career Sarvics
- ﬁb._!&hnen.”ﬂda * | ospcoEcss abora. one Required Profensicnal / Gecon, Ho Ju
Officer ) 900933026 21,708,00 | Bacbelors u.a.ﬂri-ia to the r.n.a.z Kiglbility
Adml cus Requlre. er Barvice
n E-MH.E OERC.DECSE-ADOFA- one Requlred Profesatonal / Bacom
Officer 1) 200832026 1,708 00 | Bechelore Degree nﬂ“ Rligihility
Adminiztrative job ona Regquired or Bervics
o Eaﬁrﬁzﬂi feT | OBEC-DECHB-ADOFI- Nons Raquired Professlonal / Beaand
Officer 1) SO084-2078 1,708.00 Fnirauoﬂw..quassa o EEHEEG
Adwmindeben OMice L] & Required Carwer Service
i 4 ?..HEMHP; OSEC-DECEB-ADOY2- Reuieed Professional / Second
Qfficer 1} DOOAR- 2026 1,708.00 u-_n...” Level Eligibility
Administ otn h « Raquirsd Career Bervice
I indmtntetiea " | OSECDECEBADOFZ- one Required Professlonal / Second
Offtoor 1) 00136202 1.7085.00 | Bashelo U.JJ.E.!B the Levsl Bligihiticy
Adwministea ° e Raquired Curoe Barniee
o a«w& Officer - one Required Professional [ fiacon
Officer I) S0087.202 1,708,00 | Bachelore Uoﬂo_..ri:-n the Level Etigihfiity
Admintatrative OMcor 1 une Raquired Carser Qarvice
{I (Administrative QSEC.DECEB-ADOT2- ome Requiced Prafessional / Second
Officer [) 20098-2026 05.00 | Bachelors Degres televant to the Level Kligihility
Administrative Officer Job omve. Required » Carear Sarvice
I [Administrative OSEC-DECBB-ADOFI- Required Profesalonal / Becand Eapangan NHE
Offoer 1) googg-amas | 1 | 9LTOB 00 unﬂ._n.__ the Lavel Etiglhitity
Adminiatrative OM Required None Ra<uired Profeaalo;
T (Administrative OSEC-DECEB-ADOF3- nal / Becom, urencio Fiansa
Officer 1) S0050-2026 1,708.00 UoJ_-u... R Level nﬁ: o NES
Administrative Ofcer one Requirad Roquived oo
o F.FE»MH.E OREC.DECSE-ADOF2- = P evat cilgnttey
_____ P0091-2026 708.00 uonﬂ.._. the r.#ﬁ._umg_ B
Administrathre Required % Caroar Borvice
I Eﬁﬂu T | GAEC-DECAB-ADOFI- ons Required Profassinnal / Becond
Offcer I) $0092-2026 08,00 u.u-.__z the Level Elighility
Administrative 0 ob one Bequlred oo Career Borvice
I {Administrative DAEC-DECAH-ADOF2- Required Professdonal / Second
Officer I) 20003.2028 ToS.0D Eu.ﬂw.i tha Level Eligihility
‘Administrative Officer ob Requlrod cne Roguired prosazeer Barvics
I (Administrat OSEC-DECHB-ADOF:- ol / Bacond
Officer %) e 90094-202 08.00 uon..ﬂ_. the Level Bligihility
Adminigtrative Officar one Required Carear Barvice
I (Adminiatoativs OSEC-DECSB-ADOTS- o Rt i i B
Officer 1) $0098-2026 po | Bachelors Degree ralevant to the Kligibiliey
Administrative Officer Job 'one Required Rone Requlred Carwar Barvics
I (Administrative CSRC-DECEB-ADOF1- sional / Sscon Lengnoan-W
Officer 7) PO0SE-2026 705.00 Degroe the . Levol Eiigibitity aking
b o Carenr Bervl
o o Roquired one Requived p ce
Level Rligiil




QualHh Standards

vvvvvv Ttte Satary!
Farenthatical Title, Piantila bem No. Job! Pay | Momthly 8a Competency (it | Plece of Asalgnmant
spolicable) Grade Education Training Exparisnce |  Elgibll Ry applicable)
Administrutive Officer Caresr Bervice
11 {Administrative Euwwnuqunnw.:u!nmnﬂ 11 | ayroes 00 _.n.._-n mat to the oo Required ons Required Profesalonal / Saco Amgucaa WHS
OMioar I Level Kliglbility
Administrative Officer _ . Caresr Burvice
N (Adoiiettive OSEC-DECSB-ADOFI- X 708.00 U.n..ﬂ._. to the one Requlred o Reculred Profestent | Beaend Prankitn Gay Halgat
OMicer 1) 20008-2026 Level Eligibility
Admindstrative QOffloer Career Borvicn
I (Adwainistrative EHQ?EE&E 2 1,708.00 | Brcbalors u-n.u.oo_.ﬂr..iu. to the one Requised e Required Professional / Second Catlubang W18
Officer 1) Leval Eligibility
Admirnistrative Oficer Career Burvice
OAEC-DECAB-ADOF2- Bachslors Degree relevant to th
I (Administeative it 1,T08.00 ol Required one Required Professional f Becond Ampoacngsn NHE
cer I) Lovel Eligibllity
Administrative OMficer Carwer Barvios
ECBE-ADOF2- Beohalors Degree
I [Adminlastrstive on!ﬂ.-uoa et 1,T08.00 e rebovaat to the ona Eaquired one Required Professlonal / Beoend Bakod RES
Officar 1) Level Eligibiliey
Adeministratios Officer .y Career Barvice
11 {Administrative guwnuﬂn%-.mewwoﬂ. 708,00 | P uoﬂ._ee. to th ouv Required ane Required Frofsexional / Becand Puguiss NHE
Officer 1) Level Rligibility
Administrative Officer Carsar Bervice
[ [Administrtive onuﬂunggn ¥2- 708.00 | Bachelors u.n.._oaoo relsvant to the ome Raquired one Required Professional / Becond E.&: o I._._-B_Buu
Oflcer I) Level Blighhility
Administrative Officer _ Carear Servios
I {Adesinistrative nnupow?ﬁlwsnhaqu. 00 Degree to the ane Requirsd Roqaired Frofesslonal / Becon Eamors FHE
Officer ) Lowel Tligibility
Administrutive Officer Careor Bervice Gov. Bada Dengws
I {Administrative uwwﬂnﬁu.auau FI- 708.00 uu._oaao ant to the one Requlred ane Required Profexsional / Secon Agrodndustrisl
Officer 1) Levsl Etigibility Bohool
Administrative Officer Carear Barvice
ECAB-ADOTS-

10 {Administrative onuﬂ_-uoa.»o» nnnnnn oo | Bavhelors ..n..”..z_a the ne Required Required Professional / Becon Kibungan NEB
Officer I} Leval Eligibility
Admisiatrative Offlcer . Carver Borvice
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intereated and qualified applicant= should algnify Lheir interest In writing through an application letter eddresesd to the head of office. Applicants must ettech the
fallowing documents to the application letier and send these to the eddres below not later than July 6, 3046 on or befare 5:00 PM
a. Letter of intent addressed to the Head of Office, specifying the Poaition Title (with parenthetical title, if applicable] and the Office fBchool/ District where the vacancy exists.

b. Fully accomplished Personal Dain Sheet (FDS) with Work Experience Sheat and recent passport-eized or unfilbered digital plerare (CS Form No. 212, Revised 2025); digitally signed or electronicelly signed;
o, Photocopy of valid and updated PRC license/ ID, if applicable;

d.Fhotooopy of Certlficate of Ellgibllty/PRC Rating, if applicable;
a. Photocapy of scholasbic/academic record mich as but not Umited to Transcript of Records {TOR] and Diplama, including compledon of grarhisre and poat-graduaate units/degrees, il available;
I. Photocopy of Certificate/s of Training,if applicable;
& Phoineopy of Certiflcate of Employment, Contract of Service, or duly signed Bervice Record, whichever in/are epplicable;
b. Photacopy of latent appaintment, if applicable;
L Photocopy of the Performence Rating In the last rating perlod(s) covering one (1) yesr performance [n the current/lstest poaltion prior to the deadling of submlaalom, if
J. Checkilat of Requirements and Cmnibus Sworn Statement on the Certification on the Authentcity and Veracity (CAV] of the documents submltted and Data Privacy n.bnun..: Form pursuant to RA No. 10173 (Data Privacy Act of 2012)
in available via ink provided hitpsf {Horan .com fOmnibnadnneeC-THOT, sworn before a public officer aulharized o adrimister aaths aursuant to Section 41 EQ No. 292, as ammended by RA Ro. 6733 as further amended by RA no. 107535,
k. Other documenls as may be required by the ERMPSB for P ive t purguant o D.0, No. 00T serles of 2023 (Guidelines on Recruilment, Selection and Appaintment), including but nol limiled to:
&. Means of verificalion (MOVs) showing Outslanding Ac¢complishments, Application of Educallon, and Applicailon af Learming and Development rechaned from the date of last isasuance of appointment; and
b. Photornpy of the Performance Rating obtained fom the relevant work experience, if the performance reling in ttem (i) is not relevant to the pesition to be filled, if applicable.
** Refer o D.O. No. oowmﬁ_ﬁ« &.uouu (Guidelines on Recrul Selection and Appoiniment} and D.O. No. 021 serles of 2024 {Amendments o DepEd Order No. 007, 5, 2023) for the criteria of assessment
{For Non-Teaching, Teach Admini; y T4
This Qffice highly encourages all _aa_.aaﬁn and qualified wuu___nhbﬂ Iz apply, which indude persons with disability (PWTY and membera of the indigenous communiries, imespective of zexual orientalion and gender idenlities,
palitical affiliation, and/or expreasion, civll status,.and religion. Thia Office doea not dizeriminate in the selecHon of employeea baged on the aforementioned pursuant to Equal Opportunilies for Employment Principle (EOP].

APFLICATIONS WITH INCOMPLETE DOCUMENTH AHALL: NOT EE ENTERTANED.
QUALIFIED APPLICANTS are advised to hand in or send through cowrder/email their application 1o the PLACE OF ASSIGNMENT /PLACE OF VACANCY (Office/Bohoal f Distriet] Indicated above,

addressed to:
2026-06-035
CARMEL F. NERIS CSC Banguet Flald Offica
Asnslstant Behools Trhivislon Superintendert
CHlcer -in-Charge
Office of the Schools DHvision Superinlend
Dalr of Publication

Poga 7ol ¥



